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in writing within 10 days if the request for the sabbatical leave has been approved or denied. 
If the request is fully approved, then the last approving administrative employee will: 
1. Notify the employee that the request was departmentally approved; and, 
2. Forward the approved application to Human Resources who shall then forward it to the 

Sabbatical Leave Review and Recommendation Committee. 
 

c. The Sabbatical Leave Review and Recommendation Committee shall be appointed by the 
President no later than August of each year. The Committee shall be comprised of seven 
members: two current faculty chairs, two faculty members from different disciplines and 
three staff employees with one of these from MaP and two from administration. The Chair of 
the Sabbatical Leave R/R Committee shall be appointed by the Presit




