


PROCEDURE 2-28 PAGE 2 OF 8 
 

 
 

4. Authorized Adults may be non-employee individuals who are supervising minors on 
campus. 

 
c. Direct Contact - Positions with the 
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j. 
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i. A state and federal criminal history check covering a minimum of five (5) years. 
ii. A sex offender registry search. 
iii. If paid, a social security number check using the Form I-9 and the federal E-Verify 

system. 
iv. Current Contractor credentialing under the Jessica Lunsford Act, is acceptable in 

place of a new Level 1 background check. 
v. Currently employed K-12 teachers/coaches from Lake or Sumter County schools, 

may submit a notarized letter on school district letterhead, attesting to the fact 
that they have cleared a Level 1 background check. 

vi. Currently employed non-LSSC College teachers/coaches may submit a notarized 
letter on school letterhead, attesting to the fact that they have cleared a Level 1 
background check. 

vii. Any and all costs incurred for conducting background checks will be the 
responsibility of the organization sponsoring the program or the individual being 
background checked. 

viii. Background checks are valid for a maximum of five calendar years. 
 

Authorized Adults participating in external groups are required to notify the Program 
Administrator within 24 hours of an arrest or conviction. This includes any arrests or 
convictions that occur between the date of completion of a background check and the 
beginning of the event/program. The Program Administrator, will then determine, in 
conjunction with Campus Safety, if it is appropriate for the Authorized Adult to continue 
with the program. 

 
c. Youth Protection Training Requirements 

 
Child Abuse Prevention training for College employees/volunteers will be completed 
through KnowBe4; an online platform. The training itself is 40-45 minutes in length and 
will allow you to print a certificate of completion afterward. It is designed to help those 
who will be working with minors to better understand their reporting obligations, to 
recognize signs of child abuse, to detect predators, and to understand how to report 
suspected abuse. 

 
External organizations will be required to provide proof of completion of Child Abuse 
Prevention training for all Authorized Adults. This training will be provided by/through 
the external organization at their expense. 

 
d. Required Documentation 

 
The Program
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participating in a program, they shall discontinue any further participation in 
program/activities covered by this Policy until such allegation has been investigated and 
resolved to the satisfaction of the Director of Campus Safety. All violations of this policy 
should be immediately reported to Campus Safety. 

1. It is the responsibility of all Authorized Adults to inform program participants of 
safety and security procedures, College rules, program specific rules, and 
expectations of behavior. 

2. Participants are expected to be respectful of others. No violence, including 
sexual abuse 

https://www.myflfamilies.com/service-programs/abuse-hotline/
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g. Considerations for Program Administrators 
 

Program Administrators should consider 
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i. Injury, Illness, and Medication Protocols 
 

1. Lake-Sumter State College does not provide medical insurance to cover medical care 
for minors not enrolled as students; 

2. The Program Administrator or any other College employees shall not provide 
medical advice to any of the participants including, but not limited to, the 
distribution of over the counter medications, prescription or other medical 
treatment; 

3. Personal “epi” pens and inhalers may be carried and self-administered by the 
participant during activities with signed parental/guardian permission; 

4. A parent or guardian may plan through the Program Administrator to come on site 
to administer necessary medication as needed to a participant. 

 
j. External Group Facilities Use Agreement 

 
External groups using College Facilities must present a Facilities Use Agreement at least 
45 days prior to the program/camp start date. The Agreement 
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