LAKESUMTERTATEOLLEGE
ADMINISTRATINAROCEDURE

II.  Thepurposeof this procedureisto specifythe appropriateprocesdor filing a sexual
harassmenbr anyother discrimination compliat.

a. TheCollegehasthe duty to protectthe confidentialityof personsinvolvedin such
allegationgo the fullestextent possiblewhile immediatelyand thoroughlyinvesecordsof such disciplinavill

party'sfile.

d. During theinvestigationthe Colle
or heron paid leavesuspenda st

lll.  TheDistrictBoard intendghat a prompt andequitableresolutionof anallegationbe reached
througha procedureandprocesghat isfree of coercion,interference,restraint,discrimination,
harassmenbr reprisalandthat affordsthe complainantadequateopportunity to resolvethe
complaint.
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V. GrievanceProcess

a. Inthe eventthat anemployee studentor third party feelsthat sheor he hasbeenthe
subjectof harassmenbr discrimination the complainantshouldwithin sixty (60)workdays
from the date of the alleged eventfile an EquitylssueReportand Requestor Appointment
form to discusghe offensiveconductwith the EquityOfficeror aninvestigatingofficer
assignedr designatedby the President.

b. TheEquityOfficer,or investigating officenwill attempt to resolvethe allegation informally
by meetingwith both partiesindividually. If the allegation cannobe resolvedinformally,
the EquityOfficerwill:

1. Establistthat the complainantis comfortablewith an investigationandassurethe
complainantthat everyeffort will be madeto protectthe confidentialityof allegations
to the fullestextentpossible.

2. Createawritten recordof the complaint,askthe complainantto reviewthe written
recordfor accuracyandto sign thewritten record.
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Inthe casethat the EquityOfficeris a party in the equity complaint,the Presidentshall

designatea replacementfor the EquityOfficer.

Employeesstudentsandthird partiesare encouragedo promptly report complaintsof

discrimination to:

EquityOffice
WilliamsJohnsorBuilding
LakeSumterStateCollege
9501Hwy 441S.
LeesburgFlorida34788
(352)365-3592

or

Deborah Franklin, Executiiirector
Human ResourcdsakeSumterStateCollege
Administration Building,.eesburg Campus
9501Hwy441S.

LeesburgFlorida34788
(352)365-3507,franklind@Issc.edu
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