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I. No commitment will be made on the naming of any building or portion of a building without the 
express prior approval of the College President and the District Board of Trustees. The 
Foundation will provide all pertinent information concerning the proposed gift to the President 
who will in turn inform and request approval of the District Board of Trustees. 

 
II. Upon approval, a commitment may be made to the donor regarding naming a building or 

portion of a building in accordance with the following guidelines adopted by the Foundation's 
Board of Directors: 

 
a. In recognition of major gifts or valid pledges for the minimum amounts specified, the values 

below are guidelines to follow: 
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In recognition of other significant gifts or pledges, the following facilities may have plaques installed 
with the name(s) of the donor(s) at the discretion of the donor(s) and as approved by the College 
President. 
 

Commemoration Opportunities Gift Minimums and Ranges 
Staff or faculty office $5,000 
Outdoor bench $1,000 
Auditorium Theatre Seat $2,500 
Memorial or Commemorative Campus Tree $500 

 
 

III. Upon receipt of the donor's gift or valid pledge, a written recommendation will be forwarded by 
the Foundation to the College President who will present it to the District Board of Trustees for 
final approval of the naming of the College facility.  The recommendation will identify the exact 
location to be named, the name to be used, the type of designation, and the plan for publicizing 
the award. 

 
IV. After approval of the final proposal is received, the Foundation will contact the College offices 

that will be involved in implementing the award. 
 
 

V. The family of a person memorialized through gifts to the College in lieu of flowers will receive 
notification that the donor had made a gift to the Foundation (unless anonymity is requested). 

 
VI. Scholarship donations of at least $500 may be named for the donor or the donor's designee.  

 
VII. A special donor wall may be designated after a capital campaign. 

 
VIII. Recognition may be provided upon acceptance of a signed pledge and receipt of the initial 

payment of at least 25% on the pledge with recommendation by the President to the District 
Board of Trustees for approval. 
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